 JUNE 2025                  Approved:  June 2025         Minute ref:
Brassington Parish Council Publication Scheme
In accordance with the Freedom of Information Act 2000, the Council shall publish information in accordance with its publication scheme and respond to requests for information held by the Council.
The Council shall publish information in accordance with the requirements of the Smaller Authorities (Transparency Requirements) (England) Regulations 2015.            Standing Orders  20a + b
	CLASS 1- Who we are and what we do
	
	

	Who’s who on the Council
	Name of Chairman and all Councillors on PC website and listed as present or absent in Minutes.
	Website/Hard copy from Clerk

	Contact details
	Email addresses published on PC website
	Available as hard copy or by e mail from Clerk

	Parish Clerk 	Comment by Windows User: Duties are listed in Standing Orders 15
	Name, address & e mail on website and Minutes. Also in village magazine.
	

	Responsible Financial Officer	Comment by Windows User: Duties are listed in Financial Regulations.
	Ditto
	

	CLASS 2- What we spend and how we spend it
	
	

	Annual return and report by auditor 
Financial Regulations gives details in Section 2.1 – 2.10
	Annual Governance Statement, Statement of Accounts & Internal/External Auditors’ Reports on website. Exercise of Public Rights period on website & notice boards with Clerk contact details
	

	Precept  Financial Regulations Section 3.3
	Amount for Precept published in Minutes and Statement of Accounts.
	Website/Noticeboards

	Standing Orders 	Comment by Windows User: 17a-e detail Accounts and Accounting Statements.
18a  details Financial Controls and Procurement. 
	On website, hard copy with Clerk
	

	Financial Regulations.	Comment by Windows User: These give full details of Council ‘s operating procedures. In addition to sections highlighted, they include:  income,  budget details, banking arrangements, authorisation of payments, handling of contracts, assets, insurance, accounting and audit (int. & ext.) & payment of salaries.
	Reviewed at full Council meeting annually, each Councillor has their own copy.
	Available in hard copy from the Clerk

	Grants given and received
	Details contained in the Minutes & published on website and in village magazine. Grant Policy available from Clerk.
	

	
	
	

	CLASS 3-What our Priorities are and how we are doing 
	
	

	Annual Report 
	Given by Chairman at Annual PC meeting and minuted.
	On website and notice boards

	
	
	

	CLASS 4- How we make decisions	Comment by Windows User: Standing Orders  1,2,3 & 5 give full details of procedures at PC meetings.
	
	

	Timetable of Council meetings
	Forthcoming meeting date on Website & Noticeboards
	

	Agendas of meetings (current and previous year)
	Published on website. Each agenda is put on notice boards and website one week before the Parish Council meeting.
	

	Minutes of meetings (current and previous year). Information properly regarded as private to the meeting will not be available. Standing Order 11c	Comment by Windows User: Minutes follow standard procedure regarding those present, absent, public speaking, approval of Minutes of previous meeting. Financial summary gives amount in bank, reserved funds and payments for approval. Planning applications are detailed, Clerk’s report & correspondence details the month’s events, a Parish Community Plan update is given and Parish matters & maintenance inform about relevant matters discussed. Date of next meeting concludes.

	Checked by chairman before being circulated to Councillors and put on notice boards within one month of the meeting. Authorised at Council meetings and put on website.
	

	Reports presented at Council meetings. Information properly regarded as private to the meeting will not be available.
	Detailed in Minutes
	

	Responses to Planning Applications
	Details given in Minutes.
	
	Available on PC website & Parish notice boards.

	CLASS 5-Our Policies and Procedures
	
	

	b
	
	Copies of all Council 

	Code of Conduct 	Comment by Windows User:  Also in Standing Order 14
	All Council Policies are reviewed annually
	
	Policies are available 

	Equal Opportunities Policy
	
	
	from the Clerk.

	Health & Safety Policy
	
	
	

	Data Protection Policy 	Comment by Windows User: Responsibilities  in Standing Orders 21 
	
	
	

	Discipline & Grievance Arrangements
	
	
	

	CLASS 6-Lists & Registers
	
	

	Assets Register Financial Regulations 13.1-13.6
	Clerk holds up to date list of Assets. Procedural details in Financial Regulations
	Hard copy available from Clerk

	Register of Pecuniary Interests
	All councillors complete the form  & send to Monitoring Officer and Clerk, who retains copies. Published on DDDC website with link to Brassington Website.
	Can be viewed on website, or hard copy from Clerk

	Risk Management Financial Regulations 16.1, 16.2
	Comprehensive details in separate document, updated each year to link with Insurance Cover.
	Clerk holds approved copy

	CLASS 7-The Services we offer
	
	

	Burial Grounds
	Administrated by the Clerk. Fees paid to the Parish Council.
	Available from the Clerk as email or hard copy

	Play Area
	Equipment owned and managed by the Council. Insured under Public Liability, inspected annually, reserved funds held for repairs/new equipment.
Land owned by DDDC. £1.00 annual rent paid.
	Reserve and expenses listed in Financial Summary of Minutes	Comment by Brassington PC: 

	Bus shelters, seats, litter bins, clocks, notice boards, 2 picnic tables.
	Church clock services are paid by the Parish Council. Council maintains other items. 	Comment by Windows User: Details and amount paid appear in Financial Summary of the Minutes
	Listed in Risk Management Policy



Contact details: Lesley Brown, Clerk/RFO to Brassington Parish Council.   Email brassingtonclerk@gmail.com
Schedule of Charges:       Photocopying black & white = 5p per sheet; colour = 10p per sheet
                                                   Postage:  Actual cost of Royal Mail standard 2nd class.   E mail: No charge
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